Hong Kong Baptist University
Graduate School
 
Course Registration under Cross-Institutional Course Enrolment Scheme (CIC)
 
To provide research postgraduate (RPg) students with more opportunities to access courses at local institutions in Hong Kong, the eight UGC-funded universities entered into an agreement to set up mechanisms to allow RPg students to enrol in courses offered by sister institutions.
 
Application period

The application deadlines vary by university. Please refer to the important dates for the application period and plan ahead. Late applications will not be accepted.
 
Application procedures 

Students
To apply, complete the following two forms with endorsement from your Principal Supervisor: 
· Application for Course Add/Drop/Withdrawal – HKBU and Cross-Institutional Courses (For Research Postgraduate Students Only)
· Combined Application Form for Cross-Institutional Course Enrolment (e-form)

After submitting the e-form, you will receive an email with instructions and a pre-filled CIC application e-form. If the host institution requires its own e-form, complete it as well. Print both the HKBU Application for Course Add/Drop/Withdrawal form with the CIC Application e-form and the host institution’s CIC application form (if applicable). Submit the endorsed documents to your Department/Academy at least 5 working days before the host institution’s deadline. Applications sent directly by students to the Graduate School will not be processed.

Department/Academy
Your Department / Academy will review the forms and forward the endorsed application to the Graduate School for approval. 

Processing time and result

The processing time of course registration under the Scheme varies considerably by universities and you will be informed of the course enrolment result via email by the host institution. 

Unit transfer

Only postgraduate-level courses offered under the CIC Scheme can be counted toward HKBU RPg coursework requirement. For details on coursework and unit transfer, please visit this link. 
 
If you want to find more information about your studies, please visit the Graduate School’s website (https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/study-journey).
 
For enquiries, please contact us at hkbu_rpg@hkbu.edu.hk.
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*Application procedures

Complete forms


Receive an email    along with a filled CIC application form


Seek endorsement from Principal Supervisor


Submit the completed forms with endorsement from Principal Supervisor to Department / Academy

(at least 5 working days before the due date set by the individual universities)


Department / Academy endorses and submits the forms to the Graduate School


Application for Course Add/Drop/Withdrawal



Combined Application Form for Cross-Institutional Course Enrolment (e-form)



Sister institutions' e-form (if applicable)


